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Photo Guidelines

Format (Size)

Photographs should be 2 x 2 inches.

They should show a close up of your face and the
top of your shoulders so that your face takes up
between 60% - 75% of the face or 1 inch to 1.5 inch
the chin to the crown of the head.

The photo must clearly show the person's facial
features in a straight forward position from the tip of
the chin to the crown of the head as well as the left
and right sides of the face.

In the case of voluminous hair, it must be ensured
that the head (including the hairstyle) is fully
depicted without reducing the size of the face, if
possible.

The face must be centered in the photo and no more
than three months old, to ensure an up to date
likeness.
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Background

The background should be a plain white.

The background should not have any pattern.

The photo should show only the person to be
photographed (no other persons or objects in the
photo).

No shadows must be shown on the background.
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Expression

You need to take the photo with a neutral expression
with your mouth closed, not laughing, smiling,
frowning and not showing your teeth.

With both eyes open, contrived expressions such as
raised eyebrows or squinting are not acceptable.
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Head Position

The head of the person photographed should be
neither at an angle nor turned (portrait style).

Your head must be square to the camera; your face
cannot be slightly rotated and or tilted.

Your face and eyes must be straight towards the
camera so we can see an equal amount of each ear
and cheek (For men).
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Eyes &
Line of sight

The person in the photo must look directly into the
camera.

The eyes must be open and dearly visible and may not
be covered by hair.

The camera lens must be at the eye level of the
person being photographed, not from above or
below.
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Lighting

The face must be evenly illuminated by the flash on
the camera.

Reflections or shadows on the face as well as red eyes
must be avoided.
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Photo Quality

oThe photo should be printed on high-quality paper with
a print resolution of at least 600 dpi (especially when
taken with a digital camera).

eThe photo must be neutral in color and skin tones
should appear natural.

eThe photo should have no creases or impurities.
Photograph cannot be manipulated, for example, by
removing spots or softening lines.

ePhotos must be in color.
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e No shadows should be visible on the face.
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Focus
Contrast

e The face must be sharply focused in all areas, rich in
contrast and clarity
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NOTES

Photos digitally scanned from driver’s licenses or
other official documents are not acceptable. In
addition, snapshots, magazine photos, low quality
vending machine or mobile phone photos, and full-
length photographs are not acceptable.

If taking a picture of your baby, lay him/her on his or
her back on a plain white or off-white sheet. This will
ensure your baby's head is supported and provide a
plain background for the photo. Make sure there are
no shadows on your baby's face, especially if you take
a picture from above with the baby lying down.

Don'’t forget to write your name, last name, father’s
name, birth certificate ID number, and date of birth
on the back of all photographs.

Not following the aforementioned requirements of
photographs may result in vyour file getting
suspended, and in some case, the whole file may be
returned to you without being processed.

elial ) b WSe oS e Sl ads (Sl gla WS
FB ol CokST L S men 5 e sy S
A e J g

S 55 Jlus 5 S S by o5 5l S Gose o
SSe 03 R e o kel w8
ol S s Ja sy L5 e ol sl s
OT ozl 5 5 a8liE o b el Sa) 1 S
akaa oy K oS 5l Sy IV S e il
3o G35 2 Glule 5 as L sl Oladar S UL
i eskis

b 5 caallis ojled oy pb (Sl ol (k)
ey g2 B S Sy 0 A5

i 5l Sl G oS Sl phe o o
G Ll ek odig 503 S L WS Sl gy
0l 033 D3 s Ol 5)lse cam 53 el sl s
3133505 35 JamiS 5 sal 6, 8omn 31 ol 05k

3
G
a

September 8, 2022




